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Assistant Director, WHRI
Role Description and Terms of Reference
As a senior leader at the Women’s Health Research Institute (“WHRI”), the Assistant Director will provide leadership and guidance in the planning, management, and execution of the WHRI Strategic Framework for Trainees and Mentorship. The Assistant Director will work collaboratively with the WHRI Executive and Associate Directors to establish research priorities and assess organizational processes to facilitate and advance the four Strategic Priorities of the WHRI. Additionally, the Assistant Director will work closely with core WHRI staff, including the Senior Research Manager, Knowledge Translation Manager and Communications Coordinator.
The Assistant Director’s key initiatives include trainee mentorship and networking events, and the Graduate and Fellowship Research Award in Women’s Health. In conjunction with the WHRI’s annual symposium, and integrated within other events, they will identify opportunities for trainee networking and mentorship. The Assistant Director will also be accountable to oversee and lead the Graduate and Fellowship Research Award in Women’s Health grant competition, which includes the establishment of an enduring program intended to provide salary support to WHRI-affiliated graduate students and post-doctoral fellows who are engaged in women’s and/or newborn health research and who do not currently hold major competitive salary awards. The Assistant Director will work with WHRI personnel to manage the grant adjudication and ensure that the research supported by the Graduate and Fellowship Research Award in Women’s Health grant competition meets the scientific standards of the WHRI and aligns with its strategic priorities and mandate of WHRI and its stakeholders. 

The Assistant Director will be responsible for the development, implementation, evaluation and reporting of the WHRI Strategic Framework for Trainees and Mentorship, and will work closely with academic and Oak Street campus research institute partners on the development and implementation of identified key areas of activity to support , promote, and recognize trainee and mentor excellence. There will be opportunities to collaborate with the BC Children’s Hospital Research Institute (BCCHR) Associate Director who oversees all trainee activities at BCCHR, and efforts to identify joint initiatives to benefit all trainees on the Oak Street campus.
This position will have interactions with our partners at UBC, other BC-based academic institutions, BC Women’s Hospital, BC Women’s Health Foundation, and the Provincial Health Services Authority, and is expected to nurture relationships with other provincial, national, and international organizations.

This position is for one half-day per week.
Key Responsibilities

· Actively guides, contributes and works in partnership with WHRI senior leadership, UBC, PHSA, and other academic institution colleagues in the overall strategic leadership, planning, development and management of the strategic framework for trainees and mentorship at WHRI. This framework will extend to all levels of the research community, from research staff to faculty. This framework will also emphasize the mentoring and coaching of the next level of leaders to develop and build research leadership capacity at WHRI.
· Leads trainee mentorship events throughout the year.
· Oversees and participates in the Graduate and Fellowship Research Award in Women’s Health grant competition Review process.

· Assists the Executive Director in establishing strategic direction for the Institute and actualizing the WHRI mission. 

· Assists the Executive Director in raising the level of recognition of the Institute’s strategic priorities and accomplishments; promotes a culture and environment of innovative research excellence through the development of research teams and translational research projects.

· Assists the Executive Director in identifying and implementing opportunities for fundraising.

· Keep current on trends in research relating to women’s and newborn health issues.

· Provides support and representation for the Executive Director in his/her role, when requested.

· Performs other relevant administrative tasks and projects as assigned by the Executive Director.
· Evaluates and reports on the activities of the portfolio each year for our annual report.
· Identifies opportunities to enhance WHRI’s capacity, to support the next generation of women’s health scholars.
Support

The Assistant Director is directly supported in this role by the Executive Office. The clerical and communication aspects of the described activities are supported by dedicated administrative and communications staff. An annual stipend will be provided.
Conditions of Employment

This appointment will be for an initial period of five years.  The position is renewable, subject to a favorable performance review in year four. This position will report to the WHRI Executive Director. 
Qualifications

Due to the nature of the responsibilities, the successful candidate for this position will be a faculty member with an academic rank of Associate Professor or Professor and possess an MD, a PhD, or an MD/PhD, with an established record of accomplishment in research mentorship as well as senior management experience. The incumbent must have excellent communication; administrative experience and organizational skills and have demonstrated collaborative leadership skills and the ability to work effectively with students, faculty and staff. Ideal candidates will also have an active record of success in health research and be a member of the WHRI.

If you are interested, please send a cover letter outlining your interest in this role and how your existing skills and experiences align with the deliverables of this role to Shannon.Garnett@phsa.ca
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